(Date)
(Method of service)

(Name and address of Respondent (landlord))

Residential Tenancy Branch

400 – 5021 Kingsway

Burnaby, BC V5H 4A5
Deputy Attorney General

Ministry of Justice

PO Box 9290 Stn Prov Govt

Victoria BC V8W 9J7
Dear Sirs/Mesdames:

Re: 
Judicial Review

BC Supreme Court file No. (Court file number)
, 
(Registry name)

I am enclosing the following documents for service on you: 

· My petition for judicial review, filed on (date); and

· My affidavit for judicial review, filed on (date).
Yours truly,

(Your signature)
(Print or type your name and address)
� If you are personally serving the other parties by taking the documents in and giving them to a person, put “SERVED BY HAND”.  If you are serving by registered mail, put “SERVICE BY REGISTERED MAIL”.


� List the names and addresses of the parties that you are serving in the manner referred to in the letter (see Note 1 above).  If you are using a different method of service for each party, you will need to use separate cover letters for each of them setting out how you served that particular party. Alternatively, you may use the same cover letter and write under each party’s name how you served them. 


� Insert the court file number.  When you filed your judicial review, the registry will have stamped a number in the top right corner of your petition and affidavit.  That is your court file number.


� Insert the name of the registry where your judicial review is filed. 






