
 
Form 7b: Sample Service Letter 
 

July 6, 2010 
 
 
SERVED BY HAND 
 
Betty Jones 
4321 GHI Drive 
Vancouver, BC V1V 1V1 
 
H. Hetter, Dispute Resolution Officer 
Residential Tenancy Office 
400 – 5021 Kingsway  
Burnaby, BC V5H 4A5 
 
Attorney General of British Columbia 
Legal Services Branch 
6th Floor, 1001 Douglas Street 
Victoria, BC V8V 1X4 
 
Dear Sirs/Mesdames: 
 
Re:  Don Smith v. Betty Jones 
 BCSC File No: 0123067, Vancouver Registry 
 
I am enclosing the following documents for service on you:  
 

• My petition for judicial review, filed July 5, 2010; 
• My affidavit in support of my judicial review, filed July 5, 2010   

 
 
Yours truly, 
 

 
 
Don Smith,  
1234 ABC Street 
Vancouver, BC  V1V 2V2 
 


